
CHAPTER 232

CLERK

232.01 Position established 232.03 Compensation

232.02 Functions and duties 232.04 Deputy Clerk

______________________________________________________________________

CROSS REFERENCES

Clerk generally – see CHTR § 4.3

Functions and duties – see CHTR § 6.5

Compensation – see CHTR § 4.10

Certification of tax levy - see CHTR § 8.11

Filing charters or amendments thereto – see MCLA § 117.24

Filing of initiative petitions – see MCLA § 117.25

_______________________________________________________________________

232.01 POSITION ESTABLISHED.

The position of City Clerk is hereby established.

232.02 FUNCTIONS AND DUTIES.

(a) The City Clerk shall be the Clerk of the Council and shall attend all meetings of the

Council and shall keep a permanent journal of its proceedings in the English language.

(b) The Clerk shall be custodian of the City seal, shall affix it to all documents and

instruments requiring the seal and shall attest the same. The City Clerk shall also be

custodian of all papers, documents, bonds and records pertaining to the City, the custody

of which is not otherwise provided.

(c) The Clerk shall certify by his or her signature all ordinances and resolutions enacted

or passed by the Council.

(d) The Clerk shall provide and maintain, in his or her office, a supply of forms for all

petitions required to be filed for any purpose by the provisions of the City Charter.

(e) The Clerk shall have power to administer oaths of office.



(f) The Clerk shall perform such other duties as may be prescribed for him or her by the

City Charter, or by the Council.

232.03 COMPENSATION.

The City Clerk shall receive an annual salary to be set by the Local Compensation

Commission as provided by Charter.

232.04 DEPUTY CLERK.

(a) The position of Deputy Clerk is hereby established.

(b) In the absence of the Clerk, the Deputy Clerk shall perform the following

functions of the Clerk:

(1) The Deputy Clerk shall be the Clerk of the Council and shall attend

all meetings of the Council and shall keep a permanent journal of its

proceedings in the English language.

(2) The Deputy Clerk shall be custodian of the City seal, shall affix it to

all documents and instruments requiring the seal, and shall attest the

same. The Deputy Clerk shall also be custodian of all papers,

documents, bonds and records pertaining to the City, the custody of

which is not otherwise provided.

(3) The Deputy Clerk shall certify by his or her signature all ordinances

and resolutions enacted or passed by the Council.

(4) The Deputy Clerk shall provide and maintain in his or her office a

supply of forms for all petitions required to be filed for any

purpose by the provisions of the Charter.

(5) The Deputy Clerk shall have power to administer oaths of office.

(6) The Deputy Clerk shall perform such other duties as may be

prescribed for him or her by the City Clerk, the Charter, the

Council or the City Manager.

(c) The Deputy Clerk shall receive an annual salary to be set by the City Council payable

biweekly in twenty-six installments.


